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1. O01He moJI0KEeHHA

1.1. Hactrosimee IlomoxxkeHue pa3paboTaHO B COOTBETCTBHM C HOpPMaMu
I'paxxmarckoro kopekca Poccutickot @enepannu, Tpynosoro kogekca Poccuiickon
Deneparmu, nuceMa Munncrepersa Poccuiickoi ®@enepaly IO Hajoram H
c6opam or 01.04.2004 Ne 18-0-09/000042 «O6 wucnonb3oBaHuH (haKCHMHUIIE
TIOZIKCHY», YCTABOM W WHBIMHU JIOKAJIBHBEIMUA HOPMAaTHBHEIMH akTamu OOImecTsa ¢
OrpaHMYEHHOM OTBETCTBEHHOCTHIO «MHCTHTYT JONMONHMTENBHOrO 0Opa3sOBaHMUsD)
(manee — OO0 «M110»).

1.2 Hacrosmee TOT0XKEHHE PEryjIupyeT IOPSAOK HCIIOIb30BaHUA H
xpaHeHus (aKCHMHUIBHOTO BocnpousBeeHus noanucu gupexropa OO0 «MJ0» ¢
MIOMOIIIBIO  CPEACTB  MEXaHWYECKOr0 WM HHOTO  KONMPOBAaHHS, HHOE
BOCTIPOM3BEICHHE IMOANMCH JOJDKHOCTHOIO JIMId, @ TakXke YyCTaHaBIMBAaeT
OTBeTCTBEHHBIX  JIMI[ 33  MCIONB30BaHHE  (hakcuMuie B IIpolecce
JIOKYMEHTALMOHHOTO obecriedeHus paboThl YHUBEPCUTETA.

1.3 ®akcHUMHIBHOE BOCIIPOM3BEIEHHE [TOITHCH JOJKHOCTHOTO JIHIa (Janee
— ¢axcummie) — TOYHOE BOCHPOM3BEIEHHE Ipa(uyeckoro OpHrHHAIA
(ororpadideckuM MU I€YaTHBIM CIOCOOOM, KIIMINe-TeYarh, BOCIIPOU3BOSIICE
MOJITUCEH JOJKHOCTHOTO JIMIIA.

2. Ucnoab3oBaHue (pakcHMHIIE

2.1. @akcuMuiie IMpefHA3HAYEHO [UIs HKCIONB30BAaHMA II0 B3aMMHOHU
IOrOBOPEHHOCTH  MEXAy  CTOPOHaMH  JOTOBOPOB — OKa3aHMs  IUTATHBIX
00pa3oBaTeNbHEIX YCIYT.

2.2. Corlacie Ha WCIIONB30BaHUEe (akCHUMHUIE JOJDKHOCTHOIO JIMIA
odopMIISeTCs TPUKa30M JUPEKTOPA.

2.3 dakcuMUIIe WCIONBE3YEeTCS IS IOATHMCAaHUS TOTOBOPOB 00 OKa3aHWM
[UIATHBEIX 00pa30BaTENbHEIX YCIYI' U JIONOJHHUTEIBHBIX COTIAICHHH K HHM,
criendGUKALMH, TTHCEM-YBEIOMIIEHNH pa3TMYHON HAIPaBI€HHOCTH, aKTOB, KOIUH
JIOKyMEHTOB, 3aBEPEHHBIX KON JOKYMEHTOB 00 OruiaTe.

2.4 Uctionp3oBaHue (pakCHMUIIE Ha JOKYMEHTaX, He YKa3aHHBIX B IIyHKTE 2.3
Hacrosuero [TomoxeHus, He AOITyCKaeTCH.

2.5 Cornamense 00 WCIONB30BaHUU (aKCHMUIE B KadyecTBE aHajora
COOCTBEHHOPYYHOU IIOAMMCH MHOJIKHO OBITE 3a(QUKCHPOBaHO B IYTH YCTHBIX
IIEPETOBOPOB MEXTy CTOPOHAMH JOTOBOPOB OKa3aHHs IUIATHBEIX 00pa30oBaTeIbHBIX

YCIIyT.

3. Ilopsiok H3roToBJEHHS haKCHMUJIIE

3.1. B OO0 «MJIO» momyckaeTcss HM3rOTOBICHHUE (PAKCHMHUIIE CIEAYIOLIHX
JOJIKHOCTHBIX JIHIL:

- TUPEKTOpP.

3.2 ®aKCcUMHUIIE W3TOTABIIMBAETCS B COOTBETCTBUM C 00paslioM OpHUIHMHAala
MOAITUCH MODKHOCTHOIO JIMIAa B HATypaibHyro BenumuuHy. OTTHCK (axcumuie
JIOJKEeH OBITh BBINOJIHEH C TIOMOLIBIO YePHHUII CHHET0 UK (HOJIETOBOTO IBETA.



3.3 Tlpu ucmonp30BaHUM (DaKCUMHIIE Ha JOKyMEHTE IO/DKEH OCTaBaThCH
YeTKUH OTTHCK BCEX OJJIEMEHTOB H300paKeHHs COOCTBEHHOPYYHOH IOIIKCH
JIOJKHOCTHOTO JIvia. HachIIeHHOCTh M IIBETOBOM TOH BCEX YYaCTKOB HOJKHBI
OBITE pPaBHOMEPHBIMH. He [OIyCKaroTCsl BH3YalbHO Pa3diYMMbIe: BIIaBIHMBAHHE
IITEMIIENLHOM Kpackd 3a Kpas TIIeYaTHBIX OJJIEMEHTOB, HENONEYaTKu U
HEMPOIIEYaTKH, WCKAKEHHUA OJJIEMEHTOB H300pakeHHMs Ha OTTHCKE, a TaKxke
CMasbIBaHHE U CTHPaHHE.

3.4 3agBKa Ha U3rOTOBJICHUE (haKCHMUIIE JOIDKHOCTHOIO JIMIIA YTBEPKIAeTCA
nupextopom 00O «MIO». HenocpencTBeHHOE M3rOTOBICHUE (DaKCHMHMITE
OCYILECTBIAET IOPUIMYECKOe JIUIO W/WIM HHIMBHIYaJbHBIH IpeNnpHHAMATEND,
KOTOpBIE BIIPaBe H3rOTAaBIMBATh II€YaTH M IUTAaMIBI B COOTBETCTBHH C
obIIepoccuiickiuM K1acCH(QUKaTOpOM BHAOB SKOHOMHYECKOH NeATEIbHOCTH, Ha
OCHOBAHUH 3aKJIFOUYEHHBIX JJOTOBOPOB.

4. ITopsiiok XpaHeHHs H Nepelayn pakcumuie

4.1. ®akcHMKIe WCIOJB3YIOTCS B CTPOrOM COOTBETCTBHM C 1L 2.3
HacTtosmero [lonoxeHus.

4.2. @axcumumiie  xpaHsaTcs B celibax  (3ammparommuxcs — mKadax)
JNOJDKHOCTHBIX JIMII WJIH pPaOOTHUKOB, OTBETCTBEHHBIX 3a XpaHEHHE H
UCIIONIb30BaHue (haKCHMuUiIe. XPaHUTh (PAKCUMHIIE B APYTHUX MECTax 3alpelacTcs.

4.3. PaGOTHHKH, OTBETCTBEHHEIE 38 XpaHEHUE U UCTIONB30BaHUE (PakCHMHUIIE,
a Takke pabOTHHKH, 3aMEHSIOIIME KX B IEPHOABl BPEMEHHOIO OTCYTCTBHS
(KOMaHIMPOBKa, OTITyCK | T.II.), Ha3HadaroTcs pukasoM aupexTopa OO0 «M10».

4.4. Haymmure dakcuMuiie, a Takke COOIIONCHUE YCIIOBHHI €ro XpaHeHHs H
HCIIOIB30BaHUs IIPOBEPSIOTCS B paMKaX IIPOBEIECHUS FO0BOH HHBEHTAPH3AIIHH.

4,5.B ciydae yTpaThl, XHUICHHS WIH HOpYH (axkcuMuie pabOTHHK,
OTBETCTBEHHBIH 3a €ro XpaHeHHe M HCIONIB30BaHME, HAIPABISAET OKJIAIHYIO
sarmucky Ha wuMsa gupekropa OO0 «MIO». [nd BBIACHEHHS IPUYHH
npousoreurero npukazoMm jaupekropa 000 «MIO» co3maeTcs KOMHCCHS,
pe3ysbTaThl paboTEl KOTOPOH OMOPMIISIOTCS aKTOM. AKT IMPENCTaBiseTCs Ha
yreepikaenue aupekropy OO0 «MJO0».

5. OTBeTCTBEHHOCTD 32 HapylIeHHe HCMO0Jb30BaHHe (PaKCHMHIIE

5.1. ®akcuMuiIe  HCIOJB3YETCS  TOJIBKO  OTBETCTBEHHBIM  JIMIOM,
Ha3zHayeHHBIM npukazoM jupekropa OO0 «UIO».

5.2. B crmydae yTepu, NOBpEeXACHUA (DAKCHMHIIE M HCIIONB30BAHKMA HE IO
HA3HAYEHUIO Ha OTBETCTBEHHOE JIMIO BO3jlaraeTcs MaTepHanbHas WK
OUCLUIUTHHAPHAS  OTBETCTBEHHOCTE B COOTBETCTBHHM € JEHCTBYIOIIMM
3aKOHOIATEIECTBOM.

6. ITopsiiok yHHYTOKEeHHE haKCHMHIIE

6.1. [Ipumreqiune B~ HErOAHOCTb,  M3HOIIGHHBIC,  HEHCIIOJIb3YEMBIE
dakcummie, a Takke (AKCUMMIIE YBOJECHHBIX HJIM II€PEBEJECHHBIX Ha JPYTYIO
IOJKHOCTE JOJDKHOCTHBIX JIUIL TIEPeNaroTCsl K YHHUTOXKEHHIO,



6.2. VauuToxkenue (akcuMuiIe IPOU3BOIUTCA KOMHCCHEH, CO3JaHHOU
npukazoM gupexropa 000 «JI0». akT yHHUTOKEeHHS (haKCHMHIE QUKCUPYETCH
B aKTe, KOTOPHIM mpejcTasuseTca A yTBepxaeHus mupexropy OO0 «HMOO».
PerucrpalliOHHEIe JaHHBIE aKTa BHOCATCS B COOTBETCTBYIOIIME TOKYMEHTRI yYeTa.

7. llopsigok yTBepsKIeHHS H H3MeHeHHs HACTOSIIEro MoJI0KeH s
7.1. Hacrosamee IlomoxeHHe, a Takke BHOCHUMBIE B HEro HM3MEHEHHA
YTBEP)KIAIOTCS IIPUKa30M PEKTOpA YHUBEPCUTETA



